
 

 

 

 

 

 

JOB TITLE:  Safe Routes Philly Coordinator 

COMPENSATION: $35,000 

BENEFITS: Health insurance, 401K option, vacation, sick & personal leave 

START DATE: July 1st, 2014 

 

PURPOSE AND GENERAL DESCRIPTION 
The Bicycle Coalition of Greater Philadelphia, a non-profit advocacy and education organization, manages 

the youth education program Safe Routes Philly (SRP) that introduces cycling and walking as fun, healthy 

and environmentally friendly activities for all children to enjoy. Since its inception in 2010, SRP has trained 

over 200 teachers and our pedestrian and bicycle safety lessons have been taught in 132 public and charter 

schools, reaching 60,000 students. SRP has assisted 18 schools with walkability audits, facilitated the 

installation of 253 bike racks at 45 public schools, and continues to work with schools to implement 

encouragement activities, such as bike rodeos, walk to school days, and bike to school days. SRP was 

recently awarded the 21st Century grant from NBC10 to expand Walking School Bus programs in 

Philadelphia. The Safe Routes Philly Coordinator will be responsible for continuing this successful 

program by fulfilling our goals for two City of Philadelphia funding contracts, as well as expanding 

Walking School Buses.  
 

REPORTING RELATIONSHIPS AND WORK ENVIRONMENT 
The Safe Routes Philly Community Liaison reports to the Director of Education.  
The SRP Community Rep will: 

 Work out of the Bicycle Coalition of Greater Philadelphia office 
 Visit schools across Philadelphia via bicycle or public transportation to provide program support 
 Occasionally work outdoors and on weekends and evenings 

 

DUTIES AND RESPONSIBILITIES 
The Safe Routes Philly Coordinator will: 

 Train educators on delivering Safe Routes Philly Curriculum.  

 Act as primary point of contact and professional resource for school contacts. 

 Follow up with school contacts on a regular basis to offer encouragement to teach SRP lessons. 

 Assist schools with establishing programs that encourage children, parents, and teachers to walk and bike to 

school safely and on a regular basis. 
 Conduct community walkability audits with schools near high crash zones.  
 Work with middle school wellness councils to provide support for walking and biking initiatives and traffic 

safety lessons.  
 Collect and enter all school data including lessons, encouragement activities, surveys, applications, and 

more in the Salesforce database. 
 Provide walking and bicycling information at festivals and health fairs. 
 Build strategic partnerships with community organizations, police departments, volunteers, sponsors, and 

other city organizations. 
 Recruit and supervise volunteers and college interns to assist with SRP programming. 
 Train and supervise Walking School Bus coordinators and route leaders.  



 

 

 

 

 

 

ESSENTIAL QUALIFICATIONS 
The candidate should have the following qualifications: 

 Ability to communicate effectively with people of all ages, abilities, cultural groups, economic 

status or sexual orientation. 
 Ability to be persistent, professional and creative when marketing and selling SRP / Walking 

School Bus program.  
 Ability to write and speak in a professional, friendly and accurate manner. 
 Ability to stay calm and collected in challenging situations. 
 Comfortable presenting information to and engaging large groups of children, teens and adults 

with humor and enthusiasm.  
 Problem solving skills, creativity, flexibility and self-motivation.  
 Passion for active modes of transportation and motivation to share that passion with others. 
 Willingness to visit any Philadelphia neighborhood on foot, bicycle or by public transit. 
 A professional appearance and manner at schools, community events and the office. 
 Experience working with children. 
 Experience bicycling, walking or using public transportation in Philadelphia. 
 Commitment to following traffic safety laws and using all appropriate safety gear including 

helmets, reflective material, etc. 
 Punctuality and attendance.  
 Proficiency with Microsoft Office applications. 
 Can pass a background check. 

 

DESIRABLE QUALIFICATIONS 
We prefer candidates with these qualifications: 
 College graduate with previous work experience. 
 Fluency in a language other than English, especially Spanish. 
 Experience with school and school district administration (PHL School District a plus). 
 Experience in coaching, sales and/or community organizing. 
 Experience with Salesforce database. 
 Familiarity with the city of Philadelphia and its layout. 

 

APPLICATIONS 
Candidates should write a cover letter explaining why they consider themselves suited for the job; be sure to 

relay your story, and not just your professional attributes. Also send a resume of qualifications and relevant 

experience. We pay particular attention to cover letters.  References will be requested as the hiring process 

moves forward.   
 

Please fax, mail or email (preferred) applications to:   
Megan Rosenbach (megan@bicyclecoalition.org) 
Education Director 
Bicycle Coalition of Greater Philadelphia 
1500 Walnut Street, Suite 1107 
Philadelphia, PA 19102 



 

 

 

 

 

 

 

Applications will be reviewed on a rolling basis.  
 

APPLICATION DEADLINE: Monday June 2nd at 5 PM 
 
We thank all applicants; we will contact only those selected for interviews.  
 
Please direct all questions to Megan Rosenbach. Please no phone calls, but email questions are permitted.  
 

The Bicycle Coalition is committed to providing equal employment opportunity for all persons 

regardless of race, color, religion, national origin, marital status, political affiliation, sexual orientation 

or gender identity, disability, sex or age. 
 


